
ST. CHARLES PARISH PARKS AND RECREATION FACILITY APPLICATION FORM

Name of Organization: _____________________________________________________________  
Address: _______________________________________________________________________  
          
Contact Person Information:
 Name: __________________________________________________________________  
 Address: ________________________________________________________________  
 City: ___________________________________ State:_______ Zip: _________________  
 Contact Phone Number: _____________________________________________________
 Copy of Drivers License Provided: Yes ____ No ____   

Facility Requesting: _______________________________________________________________  
Fee Payment Option: Option 1 ____ Option 2 ____
Type of Activity: Game(s) ____ Tournament ____ Clinic ____ Other ____
Dates Requesting - 1st Choice _____________ 2nd Choice _____________ 3rd Choice ____________ 
Time(s) Requesting: _______________________________________________________________  
Is Your Organization Non-Profit? Yes ____ No ____

This is only an application. No sales, publicity or arrangements regarding the event are to be made until the 
St. Charles Parish Facility User Agreement Form has been approved by the Maintenance Clerk and the St. 
Charles Parish Parks and Recreation Department Director.

TO BE COMPLETED BY ST. CHARLES PARISH PARKS AND RECREATION DEPARTMENT

CHECK OFF LIST
 
 Facility Application Form  ____   
 User Agreement Form ____   
 Deposit ($500) ____
 Copy of Certificate of Liability Insurance (SCP P&R as Certificate Holder) ____
 Copy of Special Events Permit (if applicable) ____ 
 Copy of Drivers License ____
 Application Fee ($50) ____

PLEASE NOTE: Please turn in this application with all necessary documentation to the St. Charles Parish 
Department of Parks and Recreation, P.O. Box 302, Hahnville, LA  70057 or drop it off at 171 Keller St., 
Hahnville. Please keep a copy of these documents for your records. This form may be downloaded  in PDF 
form at www.stcharlesparish-la.gov.



SCP PARKS & RECREATION FACILITIES RENTAL APPLICATION
Goal: To develop a comprehensive parks and recreation program that provides an array of services for all citizens.

The following information will assist when rental of designated parks are requested.

Parks Available for Rental:
West Bank Bridge Park • East Bank Bridge Park • Killona Park • Monsanto Park (fenced area) • Bethune Park

Guidelines:
Applications will be accepted beginning December 1st for the upcoming calendar year.  The application packet 

can be picked up at the Parks & Recreation Department or downloaded from the St. Charles Parish Web site at www.
stcharlesparish-la.gov.  The packet should be sent to the Parks & Recreation Department office,  171 Keller St., 
Hahnville, LA 70057.  The office is open Monday through Friday from 9 a.m. to 3 p.m.

A $50 application fee and $500 deposit fee must accompany the reservation application.  Both of these fees are 
refundable if the requested date(s) are not available. (Fees should be paid using a check payable to SCP  Government.)

If the date(s) are available, in order to be refunded the $500 deposit fee, cancellation of the event must be 
received in writing no fewer than 14 calendar days prior to the scheduled event.  If the date(s) are available, the $50 
application fee becomes non-refundable.

Lessee is responsible for the accuracy of information contained in this application packet.  Failure to provide 
accurate information may result in the cancellation of the event or denial of facilities usage in the future.

All information pertaining to facility rental is the responsibility of the Parks and Recreation Maintenance Clerk.

Fees:
Option 1

$250 per day, per field• 
$50 clean-up fee / field & surrounding area (refundable if cleaned to satisfaction of Parks and Recreation Dept.)• 
Concessions handled by SCP Booster Club(s). Note: Ice chest(s) are not allowed in park area during the event.• 

Option 2
Price list for fields are as follows:
1-10 Teams - $1250 • 11-20 Teams - $2500 • 21-40 Teams - $5500 • More than 40 teams - $7,200  
For a two-day event - Additional days will be charged at $100 per field, per day.

Concessions are to be handled by lessee.

There is a $100 clean-up fee for each field being used.   This includes field(s), surrounding areas and concession 
stand(s).  The clean-up fee is refundable if cleaned to satisfaction of the St. Charles Parish Parks and Recreation 
Department.

Security: 
Security will be provided as determined by the St. Charles Parish Parks and Recreation Department.

FACILITY USER AGREEMENT FORM
Facility Requested: ______________________________________________________________________  
Date(s) Requested: ___________________________________________ Time: ______________________  
Function: _____________________________________________________________________________  
Mailing Address: ________________________________________________________________________  
Home Phone: _____________________ Work: ____________________ Cell: ________________________  
 
Restrictions, Guidelines and Stipulations:
1. This is a public facility.  Public access may not be restricted to pavilions, playground equipment, walking path, etc.
2. The area must be left in a neat, orderly manner.  Failure to do so will result in forfeiture of clean-up fee(s).
3. Keys may be picked up in the Parks and Recreation Department prior to the event.  Keys and other items loaned 
shall be returned on the day following the completion of the event.  A walk through of the park may be provided upon 
request. The deposit will be held until all keys and other items have been returned to the Maintenance Clerk.  Final 
fee payment for the event is due to the Parks and Recreation Department within two weeks of the event completion.
4. Hours of operation for all events shall be 7 a.m. to 9 p.m. Sunday through Thursday and 8 a.m. through 10 p.m. 
Friday and Saturday. (No exceptions)
5. The necessary permits are required in order to sell alcohol.
6. Priority will be given to organizations whose primary participants are St. Charles Parish residents.
7. Additional games are permitted by approval of the Parks and Recreation Dept. Water slides are not permitted.
8. In accordance with Ordinance 89-5-1, special events may require a permit issued by the SCP Sheriff’s Office. 
9. No glass containers are allowed.
10. In accordance with Ordinance 82-1-12, it shall be unlawful, whether posted or not, for any person to operate or 
park a motor vehicle, motorcycle, motor-driven cycle or motorized-cycle over or upon any public park or recreation 
area of the parish other than areas specifically designated as such.
11. In accordance with Ordinance 97-5-1, music-producing or sound amplification equipment of a portable type, 
operating on DC or battery power, shall be the only equipment of this nature allowed to be operated within the 
boundaries of parks and playgrounds operated by the St. Charles Parish Parks and Recreation Department.
12. In accordance with Ordinance 97-5-1, no person shall operate or permit the operation of any sound amplification 
system which emanates unreasonable loud or excessive sound or noise which is likely to cause inconvenience or 
annoyance to person when the following exists: (1) The sound or noise emanating from the sound amplification 
system is audible at a distance of greater than twenty-five (25) feet or exceeds seventy (70) decibels.
13. Accident and liability insurance coverage is required for use of the park.  It is the responsibility of the group to 
provide proof of insurance for the event.  Not providing St. Charles Parish with the appropriate liability coverage is 
basis for rejection of this application.
14. With the approval of the Parish President, the St. Charles Parish Parks and Recreation Dept. reserves the right to 
contract for use community recreational areas under its control as appropriate. (Excluding baseball / softball fields)
 
I hereby understand and agree to the above restrictions, guidelines and stipulations by the St. Charles Parish Parks 
and Recreation Department for the use of the above mentioned facility. 
Group Representative: ___________________________________________________  Date:____________  
Parks and Recreation Maintenance Clerk: ______________________________________ Date: ___________
Parks and Recreation Director: ______________________________________________ Date: ___________ 


